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Overview of the V isitor Process

$! =<<31B 6/A B63/07:7BG B= E=@9 E7B6 D7TA7TB=@A 4@~=; 7<D7B/B7=< B6@=C56 @3
D7A7B=@A B=/;33B7<5 ;,/@97<5/BB3<2/<13 /<2 57D7<5 1@3278 B3B68B /<2
47</::G=::=E7<5 C> E7B6 D7A7TBEgaMB3> =4 B63 >@=13AA 7<1:C23A 7<B3@/1B7=< /<2
1=;;C<71/B7=< 03BE33< B63 16/>B3@ ;3;03@A :3/23@A67> B3/;A /<2 B63 16/>B3@
7@31B=@ =<AC:B/<B

The Flow of V isitors
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Communication and T iming

Initial Contact

| +7A7B=@ 7A A3<B /< 7<D7B/B7=< 3;/7: B=D7A7B / 16/>B3@ ;33B7<5 B6@=C56 $! =<<31B D7/ %
6/>B3@ @3/B3 ;/7: 7.+ 7TA7B=@ !<D7B/B7=<
| :/7: 7TA A3<B 7;;327/B3:G C>=< ACO;7AA7=< 0G B63 ;3:03@

Reaqistering a Potential V__isitor

| +7A7B=@ A3:4 @357AB3@A =<B63 @357=</: =@ 16/>B3@ E30 >/53

| %@7A7B=@ 7A @357AB3@32 0G /;3;03@ B6@=C56 B63 $! =<<31B 4C<1B7=<

I %>3@/B7=<A 6/>B3@ #/</53 +/A7TB=@A '357AB3@ / &=B3ZB7B=Q@

| ,63<B63 D7A7B=@ @357AB3@A B63 D7A7B=@ @3137D3A/1=<47@,/B7=<3;/7: E7TB6 16/>B3@

| 227B7=</::@63 16/>B3@ &@3A723KB &@3A723<B (31@3KI@BJT@B@ 7A7B=@ =ABA /<2 B63
6/>B3@ 7@31B=@ =<AC:B/<B /@3 <=B74732 =4 B63 >@=A>31B7D3 D7A7B=@ @357AB@/B7~=

Before the Meeting

| )63 >@=A>31B7D3 D7A7B=@ 7A @3;7<232 =4 B63 ;33B7<5 O0CA7<3AA 2/GA 034=@3 B63 A1632
:33B7<5

After the Meeting

| 14B63 D7A7B=@ >@3 @357AB3@32 B63 D7TA7B=@ 7A ;/@932 /A /IBB3<232 D7/ %>3@/B7=<A ¢
#/</53 + TA7TB=@A #/</53'357AB3@IAFB=@A

| 14B63 D7A7B=@ 272 <=B >@3B®3YATE2@ 7A /2232 D7/ %>3@/B7=<A 6/>B3@ #/KTB+@A

221+ TA7B=@

| )63 >3@A=<16=A3<7<B63!<D7B32 G 73:27A57D3</ + 1@327BHA<@BB3LIB >3<27<5
:3/23@A67> [>>@=D/:

| )63 D7TA7B=@ 7A 7;;327/B3:G A3<B/ )6/=€-=@ ¥A7B7<5 3;/7: B6@=C56 $! =<<31B

| +7A7B=@A B6/B>@3 @357AB3@32 0CB 272 <=B /BB3<2 1/< 03 4=C<2 7< B63 @3>=@B '3>=@B
+7A7B=@ $=B BB3<232'3>=@B

Following Up

| +7A7B=@A 1=<B/1B 7<4=@;/B7=< 3;/7: /<2 >6GA71/: [22@3AA 1/< 03 =0B/7<32 B6@=C56 '3>=@
6/>B3@ 6/>B3@ +/A7B=@ '3>=@B

| +7A7B=@A ;/G 03 3;/7:32 27@31B:G 0G ;3;03@A B6@=C56 %>3@/B7=<A 6/>B3@ @3/B3 ;/7:
7. 6/>B3@ + 7TA7B=@A
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| +7A7B=@A ;/G 03 3;/7:32 27@31B:G 0G B63 @357=< B6@=C56 %>3@/B7=<A '357=< @3/B3 :/
J7: 6/>B3@ + 7TA7B=@A
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Vis

itors in BNI Connect

Inviting V Isitors
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Chapter Operations - Email a V isitor Invitation

$! =<<31B ;/93A 7B 3/AG B= 7<D7B3 D7A7B=@A B= G=C@R6/-B30A7;>:3 1:719A G=C
1/< A3<2/ 1CAB=;7H32 /<2 $!' 0@/<232 3;/7: 7<D7B/B7=<B=7<D7B3 / >3@A=</: 1=<B/1B |
D7A7B G=C@ 16/>B3@

Navigate to the Chapter Operations Menu
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Verify Y our Chapter Selection and Choose Y our Operation

+3@74G G=C@ =C3B@G/<2 6/>B3@ A3:31B7=<
719 =< @3/B3 :/7:
719 =< ;/7:+ TA7B=@ '<D7B/B7=<

Visitors in BNI Connect Page 9



Input Invitation Details

6==A3/A/:.CB/B7=<)7B:3 4@=; B63 2@=> 2=E< :7AB

I<>CB B63 7T@AB "/AB /<2 =;>/<G </;3 =4 B63 D7TA7B=@ G=C E7A6 B= 7<D7B3
<B3@ B63 3;/7: [22@3AA =4 B63 7<D7B33

<B3@ / A6=@B >3@A=</: ;3AA/53
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Send Your Invitation!
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Sample Message

@3> 73AE7:: 03 A3<B 27@31B:G B=G=C@ 3;/7: [22@3AA

(C0831B :7<3 =4 B63 3;/7:

$!' 0@/<232 5@/>671/: 7<D7B/B7=<

(/:CB/B7=<B/93< 4@=; B63 47@AB </;3 >@=D7232

-=C@ >3@A=</: ;3AA/53

-=C@ 16/>B3@ </;3 ;33B7<5:=1/B7=< 2/G /<2 B7;3 7TA/CB=;/B71/::G 7<A3@B32
@734 23A1@7>B7=</0=CB $!

(75<32 0G G=C
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Happy Connecting!

+3@A7=<
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Vis

itors in BNI Connect

Before The Meeting
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Registering a Prospective V isitor for an
Upcoming Meeting.

#3;03@A ;/G @357AB3@ / >@=A>31B7D3 D7A7B=@ 4=@ /< C>1=;7<5 16/>BI® 1B33B7<5
S5@3/B:G 7<1@3/A3 D7TA7B=@ /BB3<2/<13 /<2 /AATAB E7B6 >@3>/@/B7=< 45Q 363 ;33B
D7A7B=@A @357AB3@32 B63G E7:: 03 3<B3@32 7<B=B63 >@=A>31B7D3 D7TA7TB=@A
16/>B3@ :3/23@A67> 7A <=B74732 B6/B B63@3 6/A 033< / <3E D7A7B=BIBXABG@IB 7=
E7::[:A=03 @3;7<232 O0CA7<3AA 2/GA 034=@3 B63 ;33B7<5 B=/BB3<2
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Navigate to the Chapter Operations Menu

$=B3 ,63< CA7<5B63 16/>B3@ A6=@B1CB ;3<C B63 <3FB AB3> 7A 0G>/AA32
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Register a Prospective V isitor
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Fill Out the V isitor Details
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After Registering, the Prospective V  isitor W ill Receive a
Confirmation Email
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The Chapter Leadership T eam, Visitor Hosts And Director
Consultant W ill Also Receive a Noaotification

Happy Connecting!

+3@A7=<
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Visitor Self Registration via W  ebsite

+7A7B=@A ;/G @357AB3@ B63;A3:D3A B=D7A7B/ 16/>B3@ B6@=C56 B63 $! =<<31B E
"7<9A /@3 /DI7:/0:3 =< B63 6/>B3@ E30A7B3 /A E3:: /A B63 16/>B3@ 23B/7:A >/53A =4 Bt
@357=</: /<2 1=C<B@G E30A?B3¥3 / DTA7B=@ @357AB3@A B63G E7:: 03 3<B3@32 7<I
>@=A>31B7D3 D7A7B=@A 2/B/0/A3 /<2 B63 16/>B3@ :3/23@A67> 7A <=B74732 B6/B B63
<3E D7A7B=@ @357ABGY¥B7AIB=@ E7:: [:A= 03 @3;7<232 0CA7<3AA 2/GA 034=@3 B6:
;33B7<5 B=/BB3<2

Registration is A vailable via the Chapter W ebsite
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Registration is A vailable via the Chapter Details Page

$=B3 )63 0CBB=< 7A /:A=/D/7:/0:3 4=@ D7A7B7<5 1=@3 5@=C>A 74 A6=E< =< B63 @357=</: E30A7B3
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Clicking on the V isit Button or Link W ill Open the Registration
Page
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After Registering, the Prospective V  isitor W ill Receive a
Confirmation Email
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The Chapter Leadership T eam, Visitor Hosts And Director
Consultant W ill Also Receive a Noaotification
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A Reminder W ill be Sent T wo Business Days Before the Chapter
Meeting
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Happy Connecting!

+3@A7=<
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Chapter Reports - V isitor Registration Report

-=C 1/<?C719:G 16319 B63 D7A7B=@A B6/B 6/D3 @357AB3@32 4=@ /< C>1=;7<5 ;33B7-
B63 #A7B=@ '357TAB@/B7=<"'3>=@B 7< $! =<<31B

Navigate to the Chapter Reports

Visitors in BNI Connect Page 29



Choose Y our Report Parameters
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Review the Report Details

)63 D7A7B=@ 23B/7:A E7:: 03 :7AB32 =< B63-@322@F =</: 23B/7:A AC16 /A B63;/7:7<5 [22@3AA >:3/A3
3F>=@B B67A @3>=@B

* This report is also available to directors and regional admins as a regional level report.

Happy Connecting!

+3@AT7=<
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Vis

itors in BNI Connect

After The Meeting
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Managing Prospective V isitors and Marking
Attendance

4B3@ / >@=A>31B7D3 D7A7B=@ 6/A @357AB3@32 G=C ;/G <332 B= 16/<53 A=;3 =4 B6:
B63 @31=@2 < /227B7=< G=C 1/<[:A=,;/@9 E63</D7A7B=@ 6/A AC113AA4C::G /BB3<Z
E7::1=<D3@B B63; 7<B=/</BB3<232 D7A7B=@ /<2 [>>:G B63 1@327B 4=@"B({A7B7<5 7

@3>=@B
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Navigate to the Chapter Operations Menu

$=B3 ,63< CA7<5B63 16/>B3@ A6=@B1CB ;3<C B63 <3FB AB3> 7A 0G>/AA32
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Enter Search Critera and Click GO

Prospective V isitor Results
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Edit The Prospective V isitor to Mark Attendance

$=B3 %<13 B63 D7A7B=@ 6/A 033< ;/@932 /A 6/D7<5/BB3<232 B63G E7:: 03 ;=D32 4@=; B63 &@=A>31
+7A7TB=@A /<2 7T<B=BB=@A 4C<18B#3 5= B= %>3@/B7=<A 6/>B3@ #/</53 FATB=@A #/</53
+7A7B=@ B=4C@B63@ 327B B63 D7@&rE7® EJ31-A®2D3 57D3< 7< B& &3>=@B 4=@ B6&ent

week when the data entry takes place - the day the check mark was entered.

Happy Connecting!

+3@A7=<

Visitors in BNI Connect Page 36



Chapter Operations - Adding a VvV isitor (Not Pre-
Registered)

<B3@7<5 D7A7B=@ 7<4=@;/B7=<4=@ G=C@ 16/>B3@ 7A / D3@GC TB-~E@B*BGACTBB7-
CB7:7H3 $! =<<31B B=B@/19 /<2 @3>=@B =< G=C@ D7A7B=@A 4=:=E C> /<2 1=;,C<7
G=C@ D7A7B=@A /<2 47</::G B= 1=<D3@B D7A7B=@A 7<B=/<3E ;3;03@ 4=@ G=C@ 1
)67A /@B71:3 3F>:/7<A 6=E B= 3<B3@ B63 23B/7:A =4 /| >3@A=< B6/B 6/A D7A7B32 G=CQ@
272 $%) >@3 @357AB3@ B=/BB3<2 B63;33B7<5

Navigate to the Chapter Operations Menu

Note: When using the shortcut menu link, the next step is bypassed.

Visitors in BNI Connect Page 37



Verify Y our Chapter Selection and Choose Y our Operation

1719 =< #/</53 + TA7B=@
719 =< 22/+ TA7B=@
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Add a Visitor - Detail Entry Screen 1

6==A3 E63B63@ B67A D7A7B=@ 7A B= 03 1@327B3@3=BEB&=;3 @3/A=<A B= 23A3:31B

B67A 0=F E=C:2 03 4=@ / A31=<2 D7A7B /;3;03@ 4@=; /<=B63@ :@>H3XB@ 5C3ABA E63@3 G=
E7A6 B= AB7:: @31=@2 B63 D7A7B=@ 23B431BOREBNBRYAB71A 4=@ B63NG&B3@ V ice
President will review each entry before it is submitted to the P ALMS report and may

accept or reject the credit at their discretion.

+3@74G B6/B B63 1=@@31B 16/>B3@ 7A :7AB32

6==A3 /< 1<2CAB@G /<2 :/AAT4T71/B7¥63A3 473:2A /@3 ;/<2/B=@® G=C /@3 C<13@B/7< G=C
/G 16==A3 %B63@ )67A 1/<03 16/<532/B/:/B3@ B7;3 74 <313AA/@G

(3:31B B63 16/>B3@ ;3;03@ B6/B 7<D7B32 B67A >3@A=< 4@=; B63 2@=>2=E<:7AB =@ 74 G=C
[::=EA B67A =>B7=< 16==A3 B63 (3/@16 @=AA 6/>B3@ 0CBB=<B=A3:31B/;3;03@ 4@=; /<=B6
16/>B3@ 7< B63 @357=< A33/227B7=</: AB3>A 03:=E )63 2@=>2=E<:7AB E7:: 1=<B/7</:: /]1B7I
16/>B3@ ;3;03@A @357=</:B3/;;3;03@A 7@31B=@A 2;7<A /<2 ;0/AA2=@A /<2 /< =>B7=<
B=A3:31B $! =@ #A7B=& 16/>B3@ >3@A=<A E7:: 03 57D3< 1@327BH<BH3-@B

)63 234/C:B :/<5C/53 =4 G=C@ @357=<7A/CB=;/B71/::G :7AB32
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(3:31B B63 2/B3 B63 D7A7B=@ /BB3<232 B63 16/>B3@¥338M572 16/>B3@ 2/B3A E7:: 03
IDI7:/0:3 4=@ A3:31B7& &'#( 1@327B 7A A3:31B32 7B E7:: 03 7<A3@B32 7<B= B6/B E339 A ;33B
4=@ @3D73E

<B3@ B63 $/;3 =4 B63 D7TA7B=@

*A3 B63 D3@B71/: A1@=:: 0/@ 4=@ /227B7=</: 3<B@G 23B/7:A

Searching Cross Chapter

:7197<5 =< B63 (3/@16 @=AA 6/>B3@ 0CBB=<E7::/::=E G=C B= A3/@16 4=@ /<=B63@ ;3;03@
@357=<
<B3@ /B :3/AB B63 47@AB BE=16/@/1B3@A =4 B63 7@AB $/;3
<2.%@ <B3@ /B :3/AB B6347@AB BE=16/@/1B3@A =4 B63 B63 "/AB $/;3
<2.%@ <B3@ /B :3/AB B63 47@AB BE=16/@/1B3@A =4 B63 =;>/<G $/;3
1719 (3/@16 B= 47<2 B63 ;3;03@
1719 '3A3B B= 1:3/@ G=C@ A3/@16 /<2 0357</ <3E A3/@16
1719 /19 B=1/<13: B63 A3/@16 /<2 @3BC@< B=BgB+@ <B@G A1@33<
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Add a Visitor - Detall Entry Screen 2

<B3@ B63 D7TA7B=@ A 1=>/<G </;3 [22@3AA /<2 1=<B/1B 23B/7:A

<B3@ /< 3;/7: 122@3AA 4=@ B63 D7A7B=@ /<2 16==A3 E63B63@ =@ <=B B= A3<2 BBA78B®@)/B3:
=:=E *> 3:/7: 14 23A3:31B32 B63 3;/7: [122@3AA E7:: 031=;3 <=<:/<2/B=@G

<B3@ /<G <=B3A /0=CB B67A D7TA7B=@

*A3 B63 (/D3 /<2 $3E 0CBB=< B= A/D3 B67A D7TA7B=@ /<2 7;;327/B3:G AB/@B / <3E D7A7B=@ 3<I
&@3AA B63 (C0;7B 0CBB=<B=A/D3 G=C@ D7A7B=@ 7<4=@;/B7=< /<2 @3BC@< B=&8B83A& 3D
B63 1:=A3 0CBB=< B=27A1/@2 B67A 7<4=@;/B7=< /<2 @3BC@< B=B63 >@3D7=CA ;3<C

Happy Connecting!
+3@A7=<

=>G@756BJ $! :'756BA '3A3@D32
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Vis

Following Up W ith Visitors

itors in BNI Connect
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Chapter Reports - V isitor Not Attended Report

-=C 1/<?C719:G 16319 B63 D7A7B=@A B6/B 6/D3 <=B /BB3<232 / ;33B7<5 <= A6=E 0G C
B63 #A7B=@ $=B BB3<232'3>=@B 7< $! =<<31B

Navigate to the Chapter Reports
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Choose Y our Report Parameters
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Review the Report Details

)63 D7A7B=@ 23B/7:A E7:: 03 :7AB32 =< B63-@322@F =</: 23B/7:A AC16 /A B63;/7:7<5 [22@3AA >:3/A3
3F>=@B B67A @3>=@B

Note: Visitors that have been marked as having attended will be in the active visitor lists and
reports.

* This report is also available to directors and regional admins as a regional level report.
Happy Connecting!

+3@A7=<
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Chapter Reports - Chapter V isitor Report

)63 6/>B3@ +7A7B=@ @3>=@B E7::/::=E G=C B= A3/@16 G=C@ 16/>B3@ A D7A7B=@ -
=@23@ B=1=<B/1B /<2 4=::=E C> E7B6 16/>B3@ D7A7B=@A

Navigate to the Chapter Reports
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Verify Y our Chapter Selection and Choose Y our Report

+3@74G G=C@ =C3B@E/<2 6/>B3@ A3:31B7=<

1719 =< B63 6/>B3@ #A7B=@ '3>=@B

6==A3/2/B3 @/<53 )63 2/B3 A3/@1632 E7:: 03 B63 2/B3 B63 D7A7B=@ /BB3<232 B63 ;33B7<5 /
=>>=A32 B= B63 3<B@G 2/B3

%>B7=</: <B3@ / 7T@AB /<2.=@ "/AB $/;3 B= A3/@16

%>B7=</: 6==A3/&@=43AA7=< (31=<2/@G /B35=@G 4@=; B63 2@=> 2=E< :7AB

&@3AA B63 = 0CBB=<B=>3@4=@; G=C@ A3/@16 /<2 27A>:/G B63 @3>=@B

&=E3@ J> =@ ;/F7;C; @3AC:BA 7<>CB =<:G/2/B3 @/<53
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Chapter V isitor Report - Header Details

Chapter » Chapter Visitor Report b 4
Chapter » Chapter Visitor Report m m
Running User Run At o Country Region Chapler
Jeremy Walsh Aug 14, 2012 233 PM e Antarctica Shiver Region BHI Brrrrr Chapter

— b
Addrrional information is available i the Export view of this report.
Parameters
Chapter: BNI Brrrre Chapter
From: M2
To: a3z
First Hame:
Last Hame: i
Profession: Al
Visitor Name Company Profession Visit Date
Sort First Sort Last
Polar Baar ° Polar Sites e Com:merueunrko polardr@gmail ass o 14, 2012
Larry Brand Sr BHI Support - BMI Professional - 28, 2011
Visitor One V1 Personal Assistant vi@visitors.ant May 7, 2012
atw 11.17. 113 test Internel Advertising Nov 7, 2011
atw 11,170 fest Agricyltural andrew@pepini.com Mov 7, 2011
Wizzy Visitor Vigitors R Us Cleaning-Maintenance Jeremy@thenghiclicknet Aug 6. 2012
Wizzy Wisitor Antarctic 10 Protection Igentity Theft nene @nowhere.antardica Jul g, 2012
T
Close @
[Cose B4

'3>=@B </;3 /<2 >/@/;3B3@A AC;;/@G

*A3 B63 F>=@B 0CBB=<B==>3<B67A @3>=@B 7</ A>@3/2A633B 4=@;/B =< G=C@CAH: 1=;>(

[A#71@=A=4B F13: =@ $C;03@A

*A3 B63 &@7<B 0CBB=<B=>@7<B/ 1=>G =4 B67A @3>=@B =< G=C@ :=1/: >@7<B3@

)67A 1=:C;< :7ABA B63A7B=@ $/;3)67A 1=:C;< TA A=@B/0:3 0G 1:7197<5 =< B63 C<23@:7<32 (=«
7T@AB =@ (=@B"/AB

)67A 1=:C;<:7ABA B63 =;>/<G </;3 )67A:7AB 7A A=@B/0:3 0G 1:7197<5 =< B63 C<23@:7<32
=>/<G

)67A 1=:C;< :7ABA B63 &@=43AA7=< (31=<2/@G /B3¥I@AG/AB 7TA A=@B/0:3 0G 1:7197<5 =< B6?

C<23@:7<32 &@=43AA7=<

)67A 1=:C;< :7ABA B63 D7A7B=@ A ;/7: [22@&8MA.7AB 7A A=@B/0:3 0G 1:7197<5 =< B63 C<23@:7
A7

)67A 1=:C;< :7ABA B63A7B /B3)67A :7AB 7TA A=@B/0:3 0G 1:7197<5 =< B63 C<23&rB<®:3 +

*A3 B63 D3@B71/: A1@=:: 0/@ B= A33 /227B7=</: @3>=@B 23B/7:A

,63< G=C /@3 47<7A632 D73E7<5 B63 @3>=@B >@3AA B63 :=A3 0CBB=<B=3F7B

$=B3 )63 3F>=@B32 @3>=@B 1=<B/7<A /227B7=</: 7<4=@;/B7=< 7<1:C27<5 B63 &@2@BIBR0IBG
(B/B3 &=AB/: =23 /<2 =C<B@G

Visitors in BNI Connect Page 48



Sample Exported V isitor Report

@ d = B

Ins et Page Layaut Formiilas

Diata R Bk Wi B

' Chapter_Visitor_Feport 08-14-2002 2-42 PM [Protected View] - Microsof

0 Protected View  This file originated from an Intermet location and might e wnsale, Clok for more details.

Last Name:

B | C Dl E

‘ - S
|
|

Additional contact
details are available on
the exported report

Jeramy
Parama
Chapter

Country
Antarclica

Enalle Editing

M | N O P |

BHI Brrrre Chapter

W0 =) O A B W kD

From 111102
To 812
| & First Narf®
| 3 [Last Name:
| 10 Profession L
11 Visitor Name Compan Profession Email Address  Address
| 12 Polar Bear Palar Computer Netwarks  polardn@gmail aaa 4567890 123 Cold lgloo B
13 Larry Brand S Bl BMI Professional 401-331-
| 14 Visttor One V1 Personal Assistant  vi@wsiors ant 1234678 1 Hera
[ 15 |atw 11.17.11a test Internet Adverising hAE5565
| 16 atw 11.17b test Agncultural andrewi@pepini.com SAE5565
| 17 Vizzy Visiter Visitors  Cleaning-Maintenance jeremy@thenghiclick net | 1234567 1 Here  Unit D3
18 Vizzy Visitor Antarctic ldentity Theft none@nowhere_ antarctic 1234567 23 Cold

19 Jeremy Walsh Accounfing Senices

20 Andrew best Intermet Advertising
[ 21 Andrew test Direct Mail
| 22 | Andrew Webstar Bookkeeping
| 23 |Andrew FN Wehster Accounting Senices

24 Andrew 530 11 co Print Advertising
' Andrew Webster2 Webster Accounting Senices

Happy Connecting!

Visitors in BNI Connect

1234567
555555
5555565
5555555
5555565
585585

jeremy@therightclick nat
t1@pepini.com

train@bniconnect com
traini@bniconnect com
t1@pepini.com
andrewi@pepini.com

address address

ADDZ2  ADD2

R
Region Chapter

Shiver Region BMI Brrrer Chapier
Cityr Slate Postcod Country Visit Date
Coldhille AQ ay 14, 2012
A un 28, 2011
Coldwlle A0 Iay 7, 2012
AQ How 7, 2011
AQ How 7, 2011
Hereville Antarctic 111222 US Aug B, 2012
Coldwlle A Jul 9, 2012
AQ Jun 4, 2012
AQ un 28, 2011
A un 28, 2011
AQ Bug 15, 2011
city here 5T 55555  AQ bug 15, 2011
city st 58555  AQ Jun 7, 2011
Jan 2, 2012
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Chapter Operations - Email Chapter V

=::=E7<5 C> E7B6 16/>B3@ D7A7B=@A 7A [< 3AA3<B7/: >/@B =4 ;/7<B/7<7<5 1=;;C<71/B

ISItors

>=B3<B7/: @343@@/: A=C@13A /<2 4CBC@3 ;3;03@A =4 GIC@<:I/tBIGBA 7B

3/AG B= @3B@73D3 B63 3;/7: [22@3AA3A =4 G=C@ 16/>B3@ A D7A7B=@A B= AB/G 7< [

Navigate to the Chapter Operations Menu

americas - europe « africa - asia - australasia

Network

Operations

> HQ

Check g 5 Regiﬂn

» Chapter

Iy BNIE Business

My Network

Chapter

Region
Country

HQ

Visitors in BNI Connect

CHAPTER

BNI Connect”®

Local Business - Global Networ

"Neports

Shiver Region

Click on
Operations then
Chapter

<0OR=

Click on Email
Chapter Visitors
in your Chapter

Add a Visitor

Manage Members

Shortcut Menu

View/Edit Speakers
Assign Mentor/Mentee

Email Chapter Visitors

Email My Chapter
Email Visitor Imvitation
Enter Chapter Goals
Enter PALMS
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Verify Y our Chapter Selection and Choose Y our Operation

Welkome Jeremy Walsh

BNI Connect”

Local Business - Global Networks o s pccount [ 8 simant

B Hetwork I:}pn:-.ro Reports  Tools  Admin : 4 & @
Antarciica Shiver Reglon BN B Chapler

w Updates

Operatons View Actions by: HQ Country Region Chapter
Tara is now connected o Will =

Manage Visitor Email My Chapter Irrsam =
Meeting Management Ernall Wistor Imdtation » Tara is now connected to Joanne
Manage Memberships Email Chapler Visitors o e
Manage Goals e + o Lance is mow connected bo Naresh

Mentoring Program

Create Email Mark is now connected to Naresh

L FFa201:2
+3@74G G=C@ =C3B@G/<2 6/>B3@ A3:31B7=<

719 =< @3/B3 :/7:

719 =< ;/7: 6/>B3@ + 7A7B=@A
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Choose Y our Visitor Selection Criteria

Chapter Email Visitors

Region Name- Shiver Region Chapter Name- BNI Brrrrr Chapter

Visitors entered dale: AFTER Q711812012 % BEFORE Q7252012

Primary Category (multi-select) _ -
Accounting
Adrmini shrative
Agvertiging
Agricultural
Animals
Spparel
Appearance -

Secondary Category (multi-select) _ -
Accounting. Accounting Senices 5
Accounting. Bookkeeping
Accounting. Certified Public Accountant
Apcounting. Enrplled Agent
Accounting. Taxes

Administrative, Administrative Services o o
Administrative, Personal Assistanl -
- -

4

:719 B63 /19 0CBB=< B= @3BC@< B=B63 >@3D7=CA A1@33<

6==A3/2/B3 @/<53 4=@ 47<27<5 16/>B3@ D7A7B=@A

-=C;/G 16==A3 :: %<3 =@ #C:B7>:3 D7TA7B=@ 1/B35=@B331B ;C:B7>:3 1/B35=@73A 6=:2 2=E<
B63 )" 0CBB=<=< G=C@ 93G0=/@2 E67:3 A3:31B7<5 E7B6 G=C@ ;=CA3

&@3AA B63 '3A3B 0CBB=<B=1:3/@ B63 A3/@16 1@7B3@7/ /<2 AB/@B =D3@

&@3AA <3FB B=53<3@/B3 B63 3;/7: :7AB 0/A32 =< G=C@ A3/@16 1@7B3@7/

Chapter V isitor Email List

Chapter Email Visitors

Please copy and pasta the list into your email client. Duplicate emall addresses have baen removed from this list.

Andrew lest6.28.11b Websler<t1@pepin1 com=: Andrew §.30.11 Webster test=ti@pepini.com=
Andrew FN Webster Ll«lqraln@bmcannon'lb: Andrew Webster 8.140<train@bniconnect com=;
atw 11176 lest=andrew@pepin1.coms y test Gauthier«darcy@bnicostanca.com=; Andrew
WebsterZ=andrew@pepin1.com=; Visitor One=vi@visitors.ant=; Polar Bear<polardn@gmail 2aa=;
Jeremy Walsh<jere my@therightclicinet=; Vizzy Visitor=none@nowhere. antarctica=

*A3 G=C@ ;=CA3 B=6756:756B B63 3;/7: [22@3AA3A /<2 1=>G B63; B= B63 1:7>6E6/@2 CA3
)" =<2 =</#/1 =@ @756B 1:719 /<2 16==A3 1=>G
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Paste the Addresses Into a New Emaill

v e | o
Bl 9 = We invite you for 2 second visit! - Message (HTML) l_fr?‘; = | B |-
f.ft'_:.:::'.t imsert Options rormat pext EEE ] a
= - A A gg 0 AtachFie ¥ Follow Up =
J B i O : iE i= W attach item = ¥ High Importance
Paste . e NEs i
- ' - 3 - |32 Sigrature = § LowImportance
lipboard I Basic Text Include Tags . Loom
From = support@bniconnect.com
- 5.
Send
Ce..
Bee... Angréw Webster 8. 14 <train@bniconnact.coma; atw 11. 17 test <andréw@pépnl.com>;
Dkw:ﬁgs G-:'r-aﬂ‘ﬂer =darcy @bricostanca. com>; Andrew '.rgbsigrz candrew Epenin 1.o0m =
2; Bolar B mal.asa>; Jeremy Walsh;
Subject: W invite you for a second visit!
Message.... <

As a courtesy, we recommend
| you use the BCC option in your
email program

Happy Connecting!
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